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Procedure for end of day - Term 2, 2020 

 

Dear Parents, 

We are altering our procedure for dismissing the children at the end of the day. We wish to extend 

our teaching time as much as is possible and move towards a more traditional length school day. 

Hence, as of Monday 2nd November, the following procedure will be in place: 

Key Stage 2 Children 

Each of the junior classes – Years 3 - 6, will come down to Coronation Gardens at an allotted time, and 

you will pick them up from there. No more having to walk up the steps!  We will use one of our plastic 

barriers to divide the entrance gate of Coronation Gardens into an ‘in’ and an ‘out’.  

At 2.45, parents of Year 6 children please walk into the gardens and find a suitably distanced spot in 

which to stand. You no longer line up as you have done. Please spread out across the width of the 

field.  

The Year 6 children will be brought down the steps to the garden and lined up across the field to face 

you. The teacher will release the children to you. You and the children will leave the gardens via the 

‘out’ channel. Those children who walk home alone will obviously continue to do so. 

The same process will be repeated for Years 3, 4, and 5. 

Year 5 will come down to the gardens at 2.50;  

Year 4 at 2.55; 

Year 3 at 3pm. 

Parents are asked to wait outside the gardens until the preceding year group have been dismissed. 

Come into the gardens at your allotted time to collect your children please. 

Any children who are late being collected will wait to one side with their teacher. 

Please make sure that you respect other parents by maintaining a suitable social distance whilst 

waiting for your child. There is ample room for one class of parents to wait in the gardens in a safe 

manner. 

 

 

 

 



Key Stage 1 Children 

The KS1 children will be dismissed from the sloping playground. Parents will now come in and out of 

the small side gate. We can’t implement a one way system. We appreciate that this is not ideal.  We 

have staggered times to ease congestion but should it occur that people are trying to both come in 

and out of the gate at the same time, will those in the playground please stand to one side and let 

those outside enter.  There is very little pavement out there and I would like to give priority to those 

coming off the road rather than to those leaving the playground. 

Parents come in the side gate at an allotted time and wait at the bottom of the sloping playground. 

We will use the black and yellow barriers to create a corral for you! It’s not that we feel you need 

careful controlling (well not all of you) but rather that we need to create a passage by which the KS2 

children can walk from the Mount Pleasant building to Coronation Gardens.  

The KS1 children will be lined up by the office door and released to you when the teacher can see you.  

You then leave by the side gate. 

Year 2 are collected at 2.50. 

Year 1 are collected at 2.55 

Year R are collected at 3pm. 

Please work with us and leave the playground as soon as you have your child. Please don’t linger and 

chat. We need to clear the playground so that the next group can be dismissed safely. 

After School Club 

The ASC will take children from 2.45 when we begin to dismiss the school.  

Siblings 

Older Siblings will go to their younger brothers and sisters and leave with them. So you still only have 

to make one collection. 

We have made this alteration because we were losing teaching time by ending the day from 2.30. 

Even the older year groups were affected as siblings began to leave the class to join younger brothers 

and sisters. This new system will give us an almost normal day.  

The only issue we can see is the need to use the small side gate as both an in and out. Hopefully 

parents can respect each other’s space and make this system work. We would use the back gate as an 

exit, but we cannot do so because of the problems created last year by parents who parked there 

when we did. Hopefully, the staggered end to the day will prevent congestion for KS1 parents as you 

enter and leave via the side gate. 

Best wishes 

 

Jim Holditch 

 


