
St Peter’s Primary School 

June 2020 

Parents’ Information Sheet 

Dear Parents, 

We have tried to think of and address every eventuality which might place our children at 

increased risk when they return to school. This document sets out what we plan to do and 

what we require of you. Please read it thoroughly. Either now, or as the weeks go on, 

the working practices we set out in this plan will be adapted. We will identify flaws in our 

planning or issues will arise which require us to make alterations. Help us in this process. 

Please provide us with constructive feedback about how to make our operation as safe and 

effective as possible.  

Government have placed great emphasis on trying to keep groups of children and adults 

isolated within the school environment. They have coined the term ‘bubbles’ to describe 

these groups. We are trying to organise our school day in such a way that these bubbles of 

children and adults have minimal interaction with each other. The idea is that should a child 

or teacher become infected, the risk is limited to those within their bubble. Understanding 

this is fundamental to grasping why we have planned our operational practices as we have. 

Prevention of Infection 

It is absolutely imperative that children not be sent to school if they are showing signs of 

being unwell in any way. If you suspect that the child is unwell, you must keep them at 

home.  

If you suspect that they may be suffering from Covid 19, contact the school to inform us, 

so that we can act accordingly and then contact the relevant authorities as set out elsewhere 

in our guidance. 

Personal Dress and Equipment 

 Children will come to school in uniform. However if any items have been outgrown, parents 

will not be asked to replace them. Please adhere to the school uniform policy as closely as 

your child’s growth rate allows. 

 We advise that clothes are washed frequently and very thoroughly. 

 There is no requirement to bring PE kit as this subject is not being taught at present. 

 Children must not bring any equipment in from home. They will be given a plastic wallet 

which will contain their own pen, pencil, ruler, eraser etc. They will keep this on their desks 

and this equipment will not be shared with any other child. 

 Children may bring in their own reading book but this must be kept on their desks whilst at 

school. 

 Unfortunately children can no longer access the water fountains on the playgrounds. They 

must bring a labelled water bottle which teachers and MMS will refill from jugs as required 

during the day. 



 We are having an issue with some children who are unable to undo the top of their water 

bottle so that we can refill it for them. We shouldn’t be touching their water bottle. We will 

determine how best to address this problem.  

 Children may bring in fruit as a mid-morning snack. 

 They should bring in a named sun hat. Their time on the playground will be limited and 

there is no equipment to play with. We are looking at the best way of making the break 

times as enjoyable as possible. However, we are also shortening the lunch break to prevent 

the children becoming bored.  

 Please send the children in covered in sun cream if the weather demands it. Again, we 

shouldn’t be applying sun cream to them and the children shouldn’t be bringing their own 

bottles in from home. Please try to apply liberal amounts of sun cream prior to them coming 

to school if it is needed. 

Children’s Behaviour 

 The school behaviour policy is being re-written. We recognise that the school closure will 

have had an adverse effect on the well-being of our children. We will attempt to support 

their return to education as fully as possible. The first few weeks will involve a transition 

process to ease the children back into a routine. However, any extreme behaviour which 

purposefully breaks social distance and places staff or other children in potential harm is 

likely to result in immediate suspension. 

Organisation of Bubbles 

 We have surveyed each of our classrooms and determined how many children can be taught 

in each, whilst sitting approximately 2m apart.  

 We have then grouped the key worker children into three separate groups, one for Years R 

and 1, one for Years 2 and 3, and one for Years 4 and 5. 

 The Year 6 children have been split into two groups. 

 All of these children will attend full time, each day – although for some the school day has 

been shortened as is outlined later, to allow for staggered drop off and collection. 

 Each group is being taught by one of our teachers. 

 The remaining Year R and 1 children are being taught part time, with groups of 5-8 children 

attending for 2 hour blocks. 

 

 

 

 

 

 

 



 We have planned a staggered start and end to the school day.   

 We have scheduled the process to prevent large numbers of parents and children 

congregating around the school site at any one time.  

 Parents must be adhere to the times for their groups when dropping children off 

and collecting them if this process is to work – don’t be late. 

 The groups are being met by their teachers on the main playground. If you miss 

your slot, I cannot simply send you and your child up, as there will be no one to 

meet them. If you are late and miss your drop off time, you will have to wait 

until the whole process is completed before I will be able to take you up to the 

main playground and escort your child to their bubble. 

 If you are so late that the drop off process has been completed entirely, which 

will be after 9.10am, you may come to the Mount Pleasant gate as normal and 

buzz the office for entry. 

 

Drop Off and Collection 

 Only one parent/carer, from their own household, should accompany children at drop-off 
and pick-up. 

 Apart from dropping off or collecting children, parents/carers should not enter the school 
site unless for essential purposes and prearranged by appointment. 

 Siblings who are in different contact (bubble) groups may be dropped-off and picked-up at the 
same time. You drop them at the time of the earliest bubble and collect at the time of the 
latest. 

 Parents/carers should contact the school if they feel they will not be able to meet drop-off or 

pick-up procedures.  

 You will be informed which group your child has been assigned to. 

 

Year R and Year 1 

 

Drop off and collection will take place via the back entrance to the school on Vicarage Close. We 
have marked out where parents and children can stand, along the side of the school building. The 
area will no longer be used as a car park. However, please be aware that the vicar will still be using 
this driveway as vehicular access for her home.  

 

We ask that you maintain the required social distance. At drop off, parents wait with their children. 
Year R children will be taken in via the gate onto the Year R/1 outside play area. The Year 1 
children will enter directly into their classroom via the external door. Parents are asked to simply 
walk forward, deliver their child and walk away. At collection, parents are ask to queue in the same 
place, maintaining social distance, and wait until the process is reversed with the children being 
brought out. 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

For Year R: 

Group A drop off at 8.30 and collect at 10am 

Group B drop off at 10.30 and collect at 12pm 

Group C drop off at 1pm and collect at 2.30pm 

 

 

For Year 1: 

Group A drop off at 8.45am and collect at 10.15am 

Group B drop off at 10.45am and collect at 12.15pm 

Group C drop off at 1.15pm and collect at 2.45pm. 

 

 

 

 

 

 

Given that both of these groups will be dropping off and collecting from the same area, 
please adhere to the timings. Otherwise we will have overcrowding in this area. 

 



 

Year 6 and Key Worker/Vulnerable Children 
 

 All other children will enter school via the main gates in Coronation Gardens.  

 Parents and children are asked to arrive at school promptly for the time stated for their bubble 
group. Parents and children will line up along the marked tape running from the main gates to 
the bottom of the path to the playground. Please maintain 2m whilst doing so – floor markings 
and the metal stakes are 2m apart. 

 

 

 

 At the allotted time, parents and children will walk up to the main playground where the children 
will be met by their teacher. Parents will leave via the side gate on Mount Pleasant.  

 Siblings in different bubbles can enter the school together. 

 The following bubble group can wait inside Coronation Gardens. The trim trial has been taped 
off with floor marking 2m apart. The following bubble group can wait here until it is their turn 
to enter the school. 

 

 

 

 

 

 

 

 

 

 



 

 

 However, we have no capacity for parents and children to turn up far outside their allotted 
arrival time. We have organised Coronation Gardens to accommodate 2 bubbles safely, at the 
same time. Please do not turn up extremely early as we cannot accommodate you safely on 
site. 

 At pick up, parents are asked to queue – at the allotted time – in Coronation gardens in the 
same manner. They will be allowed up to the playground, at the allotted time to collect their 
children who will be waiting on the playground with their teacher. Parents and children will exit 
via the side gate at Mount Pleasant. 

 

For the Key worker/vulnerable children: 

Group A drop off at 8.25am and collect at 2.50pm. 

Group B drop off at 8.30am and collect at 2.55pm. 

Group C drop off at 8.35am and collect at 3pm. 

 

For Year 6: 

Group A drop off at 8.45am and collect at 2.15pm. 

Group B drop off at 9.00am and collect at 2.25pm. 

 

School Lunches 

Children must bring a packed lunch next week. Once we have some certainty over numbers 

attending, we will liaise with the caterers and hope to provide an offer of packed lunches 

to those attending as from Monday 15th June.  

 

 

 

 

 

 

 

 

 

 

 

 

 



Actions to be Taken by the Parent if a Child Exhibits  

Symptoms of Covid 19 

 

The main symptoms of the virus appear to be: 

 a new continuous cough 

 a high temperature 

 a loss of, or change in, your normal sense of taste or smell (anosmia) 

If a child begins to show COVID-19 symptoms whilst at home the parent must:  

 Inform the school office and not attend school.  

 Follow the COVID-19: guidance for households with possible coronavirus infection 
guidance. 

 Be tested for COVID-19 and not return to school until a negative test result has been 
received. 

Once notified that a child is displaying symptoms of Covid 19, we will take the following action: 

 All of those who are within the bubble will be informed, they will be sent home and not 
attend school until the person displaying symptoms has been tested negative for COVID-
19.  

 If the child in question has a sibling in another bubble within the school, this group will 
also be suspended and not attend school. 

 We will inform all of those who are attending school, but who are outside the bubble(s) in 
question, that someone is displaying symptoms of the virus, that a bubble has been 
suspended, and that we are awaiting the results of a test.  

 We will deep clean the room which has been used by the bubble in question and it will be 
sealed until the results of the test are known.  

 If the result is negative, the bubble will return to school and the room put back into use. 

 If the result is positive, PHE will be notified and all appropriate steps taken. 

 

If a child lives with someone who develops COVID-19 symptoms, they must: 

 

 Inform the school  

 Not attend school and self-isolate for 14 days.  

 Follow the guidelines from Public Health England with regards to self-isolation. COVID-

19: guidance for households with possible coronavirus infection guidance 

 

In this situation, we will inform all members of the bubble that one of their group is self-
isolating. However, we will not automatically suspend the bubble – the children will be free to 
attend school as normal, if they so wish.  

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance


Actions to be Taken by the School if a Child/Adult Exhibits  

Symptoms of Covid 19 whilst in School 

 

If a person becomes unwell, especially with COVID-19 symptoms while in school, they must be 
sent home and advised to follow the COVID-19: guidance for households with possible 
coronavirus infection guidance. 

   

In the event of a child becoming unwell while in school, these steps will be followed: 

 

 The member of staff teaching the bubble will inform SLT. 

 Mr Holditch will don full PPE and escort the child to isolation which will be in the music 
room. (Mrs Rein will fulfil this role if Mr. Holditch is unavailable). 

 They will reach the music room via the main school entrance gate and the rear kitchen 
delivery gate. Every effort will be made to ensure that the route is clear whilst they 
reach the music room. 

 Mr. Holditch will remain with the child and supervise them once in the isolation room, 

whilst maintaining social distance.  

 The child should be offered a mask, but not compelled to wear one. 

 The toilet in the Music Room will be allocated, for the sole use of the unwell person 

and must not be used by anyone else until it has been thoroughly cleaned.  

 Parents of the child will be contacted to arrange immediate collection. 

 The child will be collected by the parent from the kitchen delivery gate. 

 A member of SLT must phone Public Health England and explain the circumstances. 
The school will then act in accordance with their recommendations.  

 

Public Health England:  

Tel: 0800 046 8687  

8am to 6pm (Monday to Friday) or 10am to 4pm (Saturday to Sunday) 

 

If Public Health England is unobtainable, the Kent Health Protection Team will be contacted: 

In hours: 0344 225 3861 (option 0 then option 1)  

Out of hours: 0844 967 0085  

Email: KPU-Kent@phe.gov.uk 

 

 The school may be directed to close temporarily to facilitate a deep clean. In this situation, 
client.services@kent.gov.uk will be contacted for support.  

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
mailto:KPU-Kent@phe.gov.uk


 PHE may advise only closing off all places where the child or member of staff has been. In 
practice, this may necessitate closing the school anyway.  

 During cleaning, cleaners must be reminded to pay special attention to where the person 
has sat or was lain down. PPE must be worn. Soft furnishings and towels need to be 
carefully taken away and if possible washed on a 60 degrees wash, with detergent.  

 Any bathrooms, toilets and sinks, must be thoroughly cleaned. This includes taps, handles, 

toilet seats, dryers and soap dispensers  

 

The school will inform parents and colleagues of the situation and outline the thoroughness of 
the cleaning that is taking place.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



First Aid Provision 

 

 Determining the most appropriate means of treating those in need of first aid during 
this crisis is extremely difficult.  

 

 In almost all cases within a primary school, first aid is only required to treat more minor 
injuries, such as grazes, split lips or bleeding noses. It is extremely rare for a situation 
to arise which poses an immediate threat to the life of the victim.  

 

 In the event of having to treat what is obviously a relatively minor injury, similar to list 
above, the first aider should take appropriate steps to reduce the risk of Covid 19 being 
transmitted either to or from them. 

 

 The first aider is at risk of contracting the virus when treated an injured person. 
However, there is as much risk of them unwittingly infecting those they are treating. 

 Given that people may have the virus but be asymptomatic, we must take steps to 
ensure that any close physical contact, as required when treating a minor injury, does 
not have the potential to allow transmission of the virus, as this poses a greater threat 
than the immediate danger of the injury being treated. 

 Consequently, when supervising any break time, staff should wear gloves as well as 
their visor. They should have a mask to hand. If they are required to treat a child for 
first aid, they should put the mask on before doing so. 

 It is highly likely that this will cover all circumstances requiring first aid at 
this school. 

 However, should an incident occur at any other time, or in another location around 
school, when the first aider is not wearing PPE, and the victim appears unconscious or 
displays any other symptoms requiring immediate investigation, the first aider may 
examine the victim without first donning PPE – if they so wish. 

 When approaching/examining a casualty there is always a risk of cross contamination – 
especially when you may have to get close to the casualty to assess what is wrong or 
to check their breathing.  

 However, if the first aider feels that the injury poses such a serious risk to the life of the 
victim that immediate aid is required, they may, if they so wish, administer first aid 
without donning the appropriate PPE.  

 This may also be the case when the victim is in extreme distress. However, all first aiders 
should don PPE as soon as is practical when dealing with a serious incident. 

 

 

 



Current First Aiders 

First aid kits and full PPE are supplied to all classrooms for sole use within that 
bubble. 

Because of staff absence we currently have only 9 trained first aiders on site: 

Mrs Stone, Miss Price and Mrs Maloney cover any issues in Years R and 1. 

Mrs Kalaichakis covers Key Worker Groups 1 and 2. 

Mrs Wood covers Key Worker Group 3. 

Miss Hendrick and Mrs Beacher cover Year 6. 

Mrs Rein is available for intervention should she be required to support a colleague. 

However, whenever possible, first aid should be administered within the classroom 
or on the playground, and children should not be taken to the office for treatment. 

Obviously, if the injury is serious, the child will be moved to wherever is required to 
receive treatment and first aiders will attend from whichever bubble they support. 

 

Administering Medicines 

 When administering any medicine – i.e. asthma inhalers, attending to diabetes 
testing etc, the person involved should wear visor, mask and gloves. 

 

Performing CPR 

The Resuscitation Council (UK) provides advice of how to keep yourself safe when 
providing CPR. You can read their full advice on their website here. 

 Recognise cardiac arrest by looking for the absence of signs of life and the 
absence of normal breathing. Because of the risk of contamination it is advised 
that first aiders try to avoid checking for breathing by placing their ear and cheek 
close to the patient’s mouth.  

 If you are in any doubt about confirming cardiac arrest, the default position is to 
start chest compressions until help arrives.  

 

Paediatric Resuscitation 

 Paediatric cardiac arrest is unlikely to be caused by a cardiac problem and is 
more likely to be a respiratory one, making ventilations crucial to the child’s 
chances of survival.  

 If a child is not breathing normally and no actions are taken, their heart will stop 

and full cardiac arrest will occur. 

 Performing rescue breaths will increase the risk of transmitting the COVID-19 
virus, either to the rescuer or the child/infant. However, this risk is small 
compared to the risk of taking no action as this will result in certain cardiac arrest 
and the death of the child.   

https://www.resus.org.uk/media/statements/resuscitation-council-uk-statements-on-covid-19-coronavirus-cpr-and-resuscitation/covid-community/


 Thus, in the event of a child suffering a cardiac arrest and requiring CPR, the first 
aider is asked to perform full CPR including rescue breaths, if they are so willing, 
whilst the ambulance is summoned. However, the Headteacher must be informed 
as soon as possible that such a situation arises and he will perform rescue 
breaths as part of the CPR treatment if required. 

 

CPR Resuscitation Face Shields will be used when administering rescue breaths. 
These are contained in every first aid kit in every classroom. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Fire Evacuation Procedures 

 

Social Distancing is to be disregarded if necessary during  

any actual fire evacuation 

BUT 

Social Distancing will be maintained during any practice fire evacuation 

During the period of partial re-opening, staff in Years R and 1 will use the old dinner 

registers as a means of recording which children are in school. These will be kept on 

the teacher’s desk and taken out in the event of an evacuation for roll call. 

Staff teaching the remaining pupils will write the names of all pupils attending on a 

piece of A4 paper each day. This will be kept on a clip board and left on the teacher’s 

desk during the day. Again, in the event of a fire, it will be taken out and used for roll 

call. 

 

1. Actions on Finding a Fire 

Mount Pleasant Building 

In the Mount Pleasant building, the main fire call point is situated just inside the main 
entrance door, by the office. There is a second one by the external door, in the art 
cupboard. 

 The Key Worker classes will occupy the Year 5, 4 and 3 classrooms.  

 The library will be sued for intervention work. 

 The music room is to be used as an isolation point for any individual exhibiting 
symptoms of covid. 

 The staff room area is now unused. 

 It is possible that staff may be in the toilet or in the kitchen area. 

 The office will be used as normal. 

 Anyone finding a fire must use their judgement as to the quickest means of 
alerting the occupants of the building to the presence of a fire which doesn’t 
also place the individual in danger.  

 On finding a fire, the person should shout ‘FIRE! FIRE! FIRE!’ repeatedly and 
as loudly as possible.  

 A Handbell is kept in all three of the classrooms. This should be rung in order 
to alert others to a fire. 

 The class teacher is to evacuate their class of children onto the sloping 
playground immediately outside the building. They will then activate the fire 
call point at the front door. 



 They will then evacuate their children to the main playground, where they will 
complete a roll call. 

 

The Lodge 

The Lodge contains five fire call points. These are: 

Adjacent to the external door in the Year R classroom; outside the Headteacher’s 
office, adjacent to the external door leading onto the playground; in the corridor 
outside the Year 6 classroom; at the doorway exiting onto the fire escape stairs; and 
at the bottom of the stair well outside the Year 1 classroom.  

As in The Mount Pleasant building, anyone finding a fire must use their judgement as 
to the safest and quickest way of raising the alarm. On finding a fire, the person should 
shout ‘FIRE! FIRE! FIRE!’  repeatedly and as loudly as possible. Our aim is to evacuate 
the building as quickly as possible and in a way which minimises the risk to all. 

If each classroom had fire call points adjacent to their external doors, the staff 
members would activate these as they evacuated their own children.  

As this is not the case, the staff member must decide whether the fire is in such a 
location that they need to evacuate their own children immediately and then activate 
the nearest available fire call point – or whether they can activate a call point without 
endangering their own children who will be evacuated immediately after. 

 

2. Actions on Being alerted to a Fire 

During Lesson Time 

 

 Teachers will evacuate their children to the assembly point, taking with them 
their attendance registers. 

 Year R, 1 and 6 children will line up in their classes. 

 Children making up the Key Worker/Vulnerable children classes will remain in 
those classes.  

 For the Lodge, the assembly point is the playground outside the Mount Pleasant 
building. 

 For the Mount Pleasant building, the assembly point is the playground outside 
the Lodge. 

 Year 1 will evacuate out onto the car park area and then come onto the 

playground through the main gate. 

 Year R will evacuate to the playground past the Headteacher’s office, if it is 

safe to do so. 

 When the school children arrive at the assembly point, teachers should call a 
roll. If any person is missing, the Headteacher must be informed immediately.  

 



 In any circumstance, a fire in either building will result in a full 
evacuation of the school. Word must be sent to the second building 
to allow a full evacuation. 

 Anne Cooper will call the fire brigade. 

 Office staff will collect the grab bag, the signing in books and whatever is 
required for contacting parents and evacuate to the playground muster point. 

 The visitor and staff signing in books will be used to account for all adults. 

 Person responsible for meeting the fire brigade- Jim Holditch. If he is absent, 
Anne Cooper will have this responsibility. 

 Once the roll has been called and all children are accounted for the school will 
evacuate to the church.  

 Social distancing will be maintained as much as possible at all times, 
but disregarded as and when required, as evacuation from the fire is 
paramount. 

 The following people are trained as Fire Wardens: Jim Holditch, Anne Cooper, 
Gayle Rein, Julie Wood and Debbie Kalaichakis. 

 In the event of a fire alarm being sounded, the Fire Wardens will evacuate to 
the playground and then two people will be designated to check one each of 
the two buildings. 

 As the school musters on the playground, one fire warden, or another member 
of staff, will be designated to go to each of the two gates. These will have 
opened automatically as the alarm was activated. The wardens will ensure that 
no child leaves the site through the open gates. 

 If the fire is relatively minor and can be easily dealt with by the fire brigade, all 
will remain in the church until it is safe to return to the school. However, 
because the situation will inevitably come to the attention of parents in the 
community, we will use the contact system to inform them that the fire is minor, 
that everyone is safe and that we will be returning to the school as normal once 
the incident has been dealt with. 

 Should the fire turn out to be a major conflagration, the school will be 
evacuated to the recreation ground and we will then initiate a procedure for 
contacting parents and having the children collected. 

 

Lunchtime/Break time Procedures 

 If fire breaks out at lunchtime the alarm will be activated in the building affected 
and children and adults evacuated to the playground area outside whichever 
building is not affected, where a roll call will be taken and everyone accounted 
for.  

 

 

 



Responsibilities 

 All members of staff must sign in when they enter school. 

 Any staff members leaving school during lunch break or at any other point 
during the day, must sign out. 

 The number of children and the adults present in each class must be written 
on the class fire cards each day. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Cleaning Schedule 

 

Classrooms 

 

 After the children have been picked-up, the teaching staff clean frequently touched 
surfaces within the rooms used by their contact (bubble) group using standard products, 
such as alcohol wipes, detergents and bleach (i.e. door handles, desks, chairs, taps). This 
will be at the end of the day for the Key Worker Groups and Year 6 pupils, and after each 
group has left for Years R and 1. 

 At the end of the day/teaching session, the teaching staff will clean the children’s plastic 
wallets containing their books and equipment. They will also dispose of any classroom 
rubbish, including any lidded cups containing used tissues on children’s desks by placing 
the waste inside two black bin liners (double bagging) before depositing them in the 
school’s general waste wheelie bin. 

 Year R and Year 1 teaching staff will also clean frequently touched surfaced within their 
group’s toileting areas as multiple groups will us it during the day. 

 Disposable gloves must be during all cleaning activities. 

 

Whole school 

 

At the end of the day, the school’s cleaning staff, alongside their standard cleaning duties will 
clean  frequently touched surfaced across the school using standard products – outside of the 
classrooms already cleaned by teaching staff as detailed above. 

 

Actions to be Taken Should a Person Display COVID-19 symptoms 

 

If a person has displayed symptoms of COVID-19 while in school (see appendix 2), a thorough 
clean will take place. 

 Following the Public Health England guidance 
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-
healthcare-settings/covid-19-decontamination-in-non-healthcare-settings. 

   If our regular cleaning staff are unable to do a full clean, the school will contact   

   client.services@kent.gov.uk for support.  

 During cleaning, cleaners must be reminded to pay special attention to where the person 
has sat or was lain down. PPE must be worn. Soft furnishings and towels need to be 
carefully taken away and if possible washed on a 60 degrees wash, with detergent.  

 Any bathrooms, toilets and sinks, must be thoroughly cleaned. This includes taps, handles, 
toilet seats, dryers and soap dispensers  

 

https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
https://www.gov.uk/government/publications/covid-19-decontamination-in-non-healthcare-settings/covid-19-decontamination-in-non-healthcare-settings
mailto:client.services@kent.gov.uk


Hand Hygiene 

 

Children and members of staff should wash their hands with soap and water according to the 
government/NHS guidance where practically possible: 

 upon entering the school at the start of the day/teaching session 

 after you blow your nose, cough or sneeze 

 after using the toilet facilities 

 before and after  morning break time 

 before eating of handling food 

 before returning to their class after lunchbreak   

 before going home 

 before and after treating a cut or wound 

 

Link to NHS handwashing guidance:  

https://www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/ 

  

• Where not practically possible to wash hands with soap and water, alcohol wipes, hand rub or 
sanitiser should be used. These are available in every room throughout the school. 

• All children and members of staff must receive instruction/training of effective handwashing 
and hand hygiene. 

 

Allocation of Toileting Facilities 

 

• Each bubble of children are assigned specific toilet and handwashing facilities that they should    
use all the time and not any other. 

Members of staff – Staffroom toilet / One toilet in Year 1 classroom 

 

  Year R – Lower Lodge toilets 

  Year 1 – One toilet within Year 1 classroom 

  Year 6 – Upper Lodge toilets. 

  Key Worker/Vulnerable Children – Mount Pleasant Toilets 

 

 

 

 

https://www.nhs.uk/live-well/healthy-body/best-way-to-wash-your-hands/


Break-time Supervision 

 

Upper playground will be supervised by Mr Holditch and the Lower playground will be 
supervised by TBC 

 

Year 6 

 

Group Hand wash Break time Hand wash Location Staff 

A 10:05-10:15 10:15-10:30 10:30-10:40 Upper Playground Mr. Eastwood   

B 10:20-10:30 10:30-10:45 10:45-10:55 Upper Playground Mrs. Paget 

 

Key worker/vulnerable children 

 

Group Hand wash Break time Hand wash Location Staff 

A 10:00-10:15 10:15-10:30 10:30-10:45 Lower Playground Miss. Cavender  

B 10:15-10:30 10:30-10:45 10:45-11:00 Lower Playground Miss. Burgess  

C 09:45-10:00 10:00-10:15 10:15-10:30 Lower Playground Mrs Hutchings 

 

Lunchtimes 

 

Year 6 

 

Group Hand wash Eat/classroom Outside  

Lower playground 

Hand wash  Staff 

A 11:50-12:00 12:35-12:55 12:00-12:20 12:20-12:35 

 

Mr. Eastwood  

MMS – Lorraine Johnston 

B 12:00-12:15 12:00-12:30 12:35-12:55 

 

12:55-13:10 

 

Mrs. Paget 

MMS – Anne Brunger  

 

 

 

 



 

Key worker/vulnerable children 

 

Group Hand wash Eat/classroom Outside  

Lower playground 

Hand wash  Staff 

A 11:45-12:00 

Mount Pleasant 

12:00-12:30 12:00-12:20 12:20-12:45 

Mount Pleasant 

Miss. Cavender  

MMS –Karri Burgoyne 

B 11:45-12:00 

Art cupboard 

12:40-13:10 12:00-12:30 12:30-12:40 

Art cupboard 

Miss. Burgess  

MMS – Jane Green 

C 12:05-12:20 

Mount Pleasant 

12:20-12:40 12:40-13:00 13:00-13:15 

Mount Pleasant 

Mrs Hutchings  

MMS - TBC 

 


