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28th February 2020 

Dear Parents/carers, 

I am writing to advise you that St Peter’s School currently has a vacancy for a parent governor and 
I would like to invite you to consider standing for election.  We have recently undergone a skills 
review of the governing body and have identified that finance and strategic development are the 
two main areas to which we would like to add further expertise.  This need particularly focuses on 
our ability to interrogate data and analyse the impact it has on our educational setting; financial 
and legal compliance, and change/improvement management.  Whilst the election is open to all, 
we thought it best to highlight the areas that would be of most use in setting the strategic 
direction of the school for your children. 

Governing Body Role 

Governing bodies are an integral part of school leadership, setting the vision of the school, driving 
continuous improvement, supporting, challenging and holding to account the head teacher and 
other members of the school leadership team by negotiating stretching targets for improvements 
in standards, and monitoring progress towards them, as well as overseeing the financial 
performance of the school.  The role as a governor is strategic and will continue to evolve to meet 
the needs of children in the 21st Century.  

St Peter’s values the contribution made by all governors to the success of our school and 
recognises the time, energy and commitment that governors give to the school. In return we offer 
a committed team to work within, a co-operative and open working environment, and many 
opportunities for acquiring new skills and personal development. There will be a full induction 
programme. 

Parent Governors 

Parent governors are elected by other parents at the school. Any parent or carer, of a pupil 
registered at the school at the time of the election is eligible to stand. Parent governors may 
continue in their position until the end of their term of office even if their child leaves the school.  

As a parent governor you hold the unique position of having a parental viewpoint. Through your 
child/ren you will have first-hand experience of the curriculum and how the school is perceived 
from the consumers’ point of view. You will be able to bring this perspective to the strategic 
management of the school. Objectivity, however, is essential.  

If you would like to stand for election, or to nominate someone else, please complete the attached 
form and return it to the school office by 9th March 2020.  Each person nominated must be 
proposed and seconded by parents/carers who have a child at the school.  Anyone standing for 
election is invited to provide, with his/her nomination, a short personal statement (maximum of 
100 words).  The statement should include biographical information, your reasons for wanting to 
be a parent governor and the contribution you believe you can make to meet the expectations set 
out in the Role Description, attached. 
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If we only receive one nomination, they will automatically be elected as a parent governor.  If, 
however, there are more than one nomination, the governing body may invite nominees in for a 
short meeting to discuss what is involved and the commitment required to become a school 
governor. An election will then be held and copies of the personal statements will be sent to all 
parents.  Two weeks will be allowed for the return of ballot papers.  Each parent will have only 
one vote no matter how many children he or she has at the school.  
 
I do hope you will consider standing for election to the role of parent governor.  If you would like 
more information about being a school governor, please contact Mrs Helen Tynan, Chair of 
Governors, the KCC School Governance Team on 01622 605160, or myself for more information. 
 
Yours faithfully 
 
 
 
 
Jim Holditch 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Role Description: School Governor  

This is a voluntary post and is not paid.  

DFE Guidance suggests that Governors should be prepared to commit ten to twenty days per 
annum in total towards the effective governance of a school.  

Reporting Arrangements: 

Accountable to the rest of the governing body.  

Purpose of the Post:  

This role contributes to the work of the governing body in raising standards of achievement for all 
pupils. This involves providing strategic direction for the school, providing advice and on occasions, 
sensitive challenge to ensure a progressive improvement in standards across the school.  

Governors are accountable for the strategic direction and the performance of the school. Therefore 
they have a responsibility to work collaboratively with other members of the governing body, the 
staff and pupils of the school, the school’s wider community and, where they are representatives 
to their particular constituency, (parents, staff, teachers, etc.) Although some governors may 
represent particular constituencies, they are not delegates of that group and should reflect the 
best interests of the school as a whole in all decisions.  

Responsibilities include:  

 Developing a strategic direction and plan for the school  
 Supporting and challenging the Head teacher and senior leadership of the school  
 Determining the aims and priorities of the school  
 Responsible for ensuring key school policies meet statutory requirements 
 Setting statutory and non-statutory targets  
 Monitoring and evaluating the work of the school  
 Strategic management of the budget  
 Appointment of key staff and ensuring implementation of personnel procedures  
 Ensuring Health and Safety of pupils and staff  
 Securing high levels of attendance and good standards of behaviour  
 Ensuring all children have access to a broad and balanced curriculum  
 Adhering to the School Governing body Code of Conduct  
 Acting as a ‘critical friend’ to the school  

Tasks include:  

 Attending six whole governing body meetings per annum (one per term), attend 
monitoring visits at least 3 times per year and, in addition, any other relevant meetings, 
noting that some of these meetings will be evenings  

 Prepare for meetings by reading papers beforehand and take a fair share of work/positions 
of responsibility  

 Get to know the school: its needs, strengths and areas for development  
 Work as a proactive member of the team  
 Speak, act and vote in the best interests of the school and all its children 
 Represent the perspectives of parents and the wider community, where appropriate  
 Respect all governing body decisions and to support them in public  
 Become familiar with the rules of school governance  
 Act within the framework of the policies of the governing body and legal requirements  
 Take responsibility for and participate in training and personal development opportunities  

 

 



Key Values: 

All governors are expected to meet the Seven Principles of Public Life, defined by the Nolan 
Committee in 2013:-  

1. Selflessness: Holders of public office should act solely in terms of the public interest.  
2. Integrity: Holders of public office must avoid placing themselves under any obligation to 

people or organisations that might try inappropriately to influence them in their work. They 
should not act or take decisions in order to gain financial or other material benefits for 
themselves, their family, or their friends. They must declare and resolve any interests and 
relationships.  

3. Objectivity: Holders of Public office must act and take decisions impartially, fairly and on 
merit, using the best evidence and without discrimination or bias.  

4. Accountability: Holders of public office are accountable to the public for their decisions and 
actions and must submit themselves to the scrutiny necessary to ensure this.  

5. Openness: Holders of public office should act and take decisions in an open and 
transparent manner. Information should not be withheld from the public unless there are 
clear and lawful reasons for doing so.  

6. Honesty: Holders of public office should be truthful.  
7. Leadership: Holders of public office should exhibit these principles in their own behaviour. 

They should actively promote and robustly support the principles and be willing to 
challenge poor behaviour wherever it occurs.  

Governor Person Specification  

Knowledge and Expertise: 

 A basic understanding of the UK state education system and schools (Essential)  

 Experience of working with Leaders to establish expectations for improvements and 
outcomes (Desirable) 

 An ability to take a strategic lead in Governing body development (Desirable) or 
 Experience of Financial and Legal Compliance (Desirable) 

Skills: 

 Sound communication skills both in listening and expression  
 Ability to absorb and make use of a wide range of information and data  
 Specific skills to strengthen the skill base of the governing body and lead one statutory 

area of responsibility  
 Able to be impartial, and present a balanced view  
 Monitoring and evaluation skills  
 Able to act as a ‘critical friend’  

Personal Qualities: 

 A commitment to the Christian vision and ethos of the school  
 Ensuring the best education outcomes for young people  
 Tact and diplomacy/an even temperament  
 Ability to work as a member of a team  
 Ability to respect confidentiality  
 A willingness to participate in training and self-evaluation  
 A purposeful, but approachable and outgoing character  

Please note that appointed candidates will need to receive approval from an Enhanced Disclosure 
and Barring Service (DBS (E)) clearance check (no cost)  

 
 
                             



 
Election of Parent Governors 

NOMINATION FORM 

ELECTION OF PARENT GOVERNOR 

 
PLEASE RETURN THIS FORM TO THE SCHOOL BY 9th March 2020 

 
 
1 Name of school your child/children attend and to which nomination is being made: 
 

…………………………………………………………………………………….…………………………………………… 
 
2 Please enter in BLOCK LETTERS the name and address of the person being nominated for 

election (he or she must be the parent of a child registered at the school named in 1.) 
 
 Name:………………………………………………………………………………………………………………………… 
 
 Address:……………………………………………………….………….………………………………………………… 
 
 ……………………………………………………………………………...………………………………………………… 
 
3 Signature of person nominated: 
 

………………………………………………………………………………………………………………………………. 
 
 Parent of:……………………………………………………………….……………………………………………….. 

(Name of children) 
 
4 Signature of proposer: 
 

…………………………………………………………………..…………………………………………………………… 
 
 Name and address in BLOCK LETTERS of proposer: 
 

………………………………………………………………………………………………………………………………... 
 
 ………………………………………………………………………………………………………………………………… 
 
 
 Parent of:……………………………………………………………………………………….………………………… 

(Name of children) 
 
5 Signature of seconder: 

……………………………………………………….…………………..………………………………………………… 
 
 Name and address in BLOCK LETTERS of seconder: 

……………………………………………………………………………………………………………………………….. 
 
 …………………………………………………………………………..…………………………………………………… 
 
 Parent of:………………………………………………………………………………………………………………….  

(Name of children) 
 
  
 
 
 
 
 



Please note: 
 
(I) Further nomination forms can be obtained from the Headteacher. A parent/carer may not 

propose or second more nominees than there are vacancies for parent governors.  
(II) People who are bankrupt, or have recently been sentenced to 3 months or more of 

imprisonment  
(without the option of a fine), may not serve as governors.  For full details of the 
disqualification rules please refer to the school. Because appointment as a school governor 
will give access to children there is currently a requirement for governors to undertake a 
check against the DCSF list 99 (the list of teachers and others banned or with restrictions 
imposed on them from working in schools with children and young people. 

(I) A person is disqualified from election or appointment as a parent governor of a school if 
they are an elected member of the LA or if they work at the school for more than 500 
hours (i.e. for more than one-third of the hours of a full time equivalent) in a school year 
(at the time of election). 

(II) The term “parent” includes guardians, foster parents and any person who has actual 
custody of a child. 

 
 


